
YEAH STUDENT APPLICATIONS 



WHAT YOU NEED TO DO AS A YEO 



EXAMPLE APPLICATION

• When you finish City interviews (done in mid October) and have 

selected students for District interviews( which are November16 & 18)

Email myself (Canada)

or Noel Moxley if in the USA.

• students name,

• e mail address

• phone number

• sponsor club (don’t worry if this changes after selection)

• YEO for club and their email- or who ever is going to be point of 
contact for student and will be mentoring them through the process 
and getting documents signed. who is responsible for and



FIRST STEP FOR STUDENT

• After we get your email with the 2 students  names  per club 
who will be going to Districts Interviews  we will then send 
the students an e mail asking them to set up an account in 
YEAH- please advise them to use an e mail that is just for 
them  (NOT A FAMILY OR SCHOOL ONE).  As well they need 
to check  their e mail DAILY before they check Instagram or 
snap chat!!! 

• The student will get a welcome  in an email which will have 
a PDF for Medical and Dental forms which will need to be 
pre filled as much as possible on a REAL computer not a a 
cell phone>>>>   

• See hand out…. For what it will look like.



WHAT STUDENT WILL HAVE TO DO

• Application Process (Part 1) - Student Input
• Student account setup 
• Student using the link receives website text page  

Congratulations and account set up notice”, and 
selects the “Set Me Up” option. 

• Receives notice “ Establish Your Account” and 
enters their email. They just need to read 
directions  as they will be asked to make a new 
password from the temporary one given.



APPLICATION STARTS OFF LIKE THIS



WHAT DO I HAVE TO DO AND 
WHEN??

• Contact student as soon as you know who in your club if  
not yourself  will be mentoring them through this process…I 
suggest it should be you as you are here  learning!!

• Let them know to start application process by reading 
instructions on a computer not their phones…..

• Encourage them to start on student letter and have 
someone proof  read it. As well have parents start their 
letter ….



HOW YOU CAN ASSIST YOUR 
STUDENTS

• Answer questions they may have on the application, use the example as 
a guide on how to things

• Remind them to make Doctor appointment, TB appointment and to 
gather their vaccination records as they will need them to upload into 
the medical portions of application

• Remind them to make to Dentist appointment 

• E mail them all the details they need for the Sponsor Guarantee form 
(see example)

• Meet with your student once they have pre filled and printed off 
Sponsor Guarantee form with your club info typed in. 

• Bring this document to your club peeps to have them sign it



SOME OF THE 
ISSUES LAST 

YEAR

There are 2 places which need 
your signature  - Rules and 
Condition page and Sponsor 
Guarantee form.

Sponsor Guarantee form 
requires student to know your 
club president’s name, address 
,e mail address and phone 
number as well as the YEO’s  
name, address, and e mail 
address 

 

 

Rotary District   Applicant Name 

Rotary Youth Exchange – Long-Term Exchange Program 

Student, Parent, & Sponsor Endorsements 
(Guarantee Form / Visa Application Supporting Document) 

 
 
Full Legal Name as on passport or birth certificate (use uppercase for your FAMILY name; e.g., John David SMITH) Name You Wish to be Called       Male 

      Female 
Home Address – Street City State/Province Postal Code Country 

Postal Address (if different) -  Street City State/Province Postal Code Country 

E-mail Address Home Phone Number Mobile Phone Number 

Place of Birth (City, State/Province, Country) Citizen of (Country) Date of Birth (e.g., 25/Jan/1999) 

 

(A) APPLICANT GUARANTEE  I, the applicant named above, agree to do the following: (1) Purchase round-trip air travel before I depart my home country; (2) abide by the 
rules and decisions of the program, accepting advice and supervision of my hosts; (3) attend all orientations and trainings offered by my sponsor and host districts and clubs; and 
(4) not request permission to stay in my host country, and (5) return home after completion of my exchange.  
(B) PARENT/LEGAL GUARDIAN GUARANTEE  We, the parents/legal guardians of the above applicant, agree to do the following: (1) Pay all costs of transportation, 
passport, and visa; (2) pay costs for health and accident or travel insurance, as per program rules; (3) pay for clothing for the applicant’s welfare and any uniforms required;  
(4) pay additional costs as circumstances arise, e.g., provide an emergency fund, if required by host district, under control of the host Rotary club/district to be returned at 
completion of the exchange if not used; (5) attend orientation meetings; (6) abide by program rules and follow host district policy on visiting the applicant while he/she is abroad. 
The Undersigned APPLICANT and PARENTS/GUARDIANS hereby agree to the Applicant’s and Parents’/Guardians’ Guarantee (A and B) and that the applicant is permitted 
to travel to the host district, live with approved families for up to one year, and attend secondary school. 
Signed (Applicant) (in blue ink) Date (e.g., 25/Jan/2012) 

Signed (Father/Guardian) (in blue ink) Date (e.g., 25/Jan/2012) Home Phone E-mail 

Signed (Mother/Guardian) (in blue ink) Date (e.g., 25/Jan/2012) Home Phone E-mail 

Witness (Sponsor Rotary club representative) (in blue ink) Date (e.g., 25/Jan/2012) Home Phone E-mail 

 
(C) SPONSOR CLUB AND DISTRICT ENDORSEMENT 
The Rotary Club and Rotary District specified within this section, having interviewed the applicant and his/her parents/legal guardians and having reviewed the student’s 
application and related documents, hereby endorse the student as qualified for Rotary Youth Exchange and recommend to host clubs and host districts the acceptance of this 
student. The District agrees to provide adequate orientation to the student and parents before the student’s departure. 
Sponsor District # Sponsor Club Name Sponsor Club ID # 

Name of District Youth Exchange Chair Name of Sponsor Club President Name of Sponsor Club Youth Exchange Officer 

Street Address of District Youth Exchange Chair Street Address of Sponsor Club President Street Address of Sponsor Youth Exchange Officer 

City, State, Postal Code of District YE Chair City, State, Postal Code of Sponsor Club President City, State, Postal Code of Sponsor Club YE Officer 

E-mail Address of District Youth Exchange Chair E-mail Address of Sponsor Club President E-mail Address of Sponsor Youth Exchange Officer 

Signature of District YE Chair (in blue ink) Signature of Sponsor Club President (in blue ink) Signature of Sponsor Club YE Officer (in blue ink) 

Date (e.g., 25/Jan/2012) Home Phone Number Date (e.g., 25/Jan/2012) Home Phone Number Date (e.g., 25/Jan/2012) Home Phone Number 

Mobile Phone Number Fax Number Mobile Phone Number Fax Number Mobile Phone Number Fax Number 



RULES AND CONDITIONS

• After your club has signed the Sponsor Guarantee form then  
arrange a meeting with the student and ask them to ensure they 
have printed off  and READ the Rules and Conditions

• It’s a 2 page form ask them to ensure its on 2 pages and have their 
parents read it as well.  If   possible meet with the parents to 
answer any questions they may have and get them to sign the Rule 
and Conditions page. 

Please sign as the witness even if  parents signed prior to you 
signing.  Please advise them of how important it is to use a real
scanner vs other ones on phones etc…. Remind them that this 
application goes to a  foreign country and this is their first 
impression of them.





• Ask them if they need help  if they do not have access to a 
scanner as they need to scan a few documents and they all 
need to PDF so they can be uploaded properly.  They should 
think about saving all documents onto a thumb drive.  

• When their application is 100 percent done they should print 
off their application for their own reference and bring one
copy to the District Interviews.

• Remind them to ensure they have a valid passport which is 
good for 6 months after exchange ( ie January 2022) and they 
will most likely if selected need a copy of their Birth 
Certificate later in the process. 

• Seems like a lot to do but this can be done in 2 weeks if they 
get on it…. I have seen it done!! RIGHT GLENN



QUESTIONS

• Martha Kennedy Outbound Coordinator for Canada
• Email    marthajill@shaw.ca

• Noel Moxley Outbound Coordinator for U.S.A

• Email     noelmoxley@gmail.com

mailto:marthajill@shaw.ca

