
 ROTARY CLUB OF PONTE VEDRA BEACH INC 
PONTE VEDRA BEACH ROTARY FOUNDATION INC 

 
CHECK REQUEST FORM 

 
Check Amount:   $_____ 
 
Date Requested: ______ 
 
 
Purpose:             _______________________________________________________________ 
 
    
 
Charge to:  ☐Club   

☐Foundation  
 
Check payable to: ______ 
 
Mail to:  (name) __________________________________________________ 
   
   (address)  _______________________________________________ 
 
   (city/state/zip)  ___________________________________________ 
 
 
Requested by: _________________________________________________________ 
 
 
Supporting invoices or receipts are required.  Requests without sufficient documentation will 
be returned.  Please allow 10-15 business days for processing. 
 
 
For Treasurer’s Use:  
 
Date Approved:  _____________ 

 
Account to be Charged: _____________________________________________________________________________________ 
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