
How to Look Up Your Billing Information and Pay Via Credit Card in DACdb 

 

In DACdb, you can look up your billing information, payment history, and make a payment using 
your credit card.  

Instructions are as follows. Please note that your screen and icons may look slightly different 
than mine. 

• Log into DACdb 
• Click the My Data tab 

 

 

• Click the My Finance Statement link on the left side of the page to see a summary of 
your statements and payments for the Rotary year to date.  



 

 

From here you can do multiple things, as follows: 

• Click the Detailed invoice line items radio button, then the Refresh button, to show the 
detailed invoices for the Rotary year. 
 

• Or click the View Invoice link next to an entry to see the detail for that invoice. 
 

• Click the Click Here to Pay On-Line button to pay your invoice via credit card. The 
balance due and handling fee with be populated in the amount field.  



 

 

• Scroll down and click the button to Pay by Bank Card/ACH. 

 

 



• Follow the prompts on the next page to enter your credit card information, click to agree 
with the terms and conditions, and click the Pay Now button. 

 


