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Choose DACdb as Your Partner Organization

Summary: Updating the Rotary Database automatically from DACdb

DACdb now has the ability to automatically update Club and Member data directly into the
Rotary (RI) database. . . this is called “RI Direct Connect” (this significantly speeds up the
updating process). In the past, changes were sent via email. Rotary International no longer
accepts email changes. The updates occur in the Rl database within a few minutes after the
user clicks the UPDATE button in DACdb (versus a few days using the former Email notification
procedures). This is a 2-step process, which MUST be done in this sequence.

Step 1: Choose DACdb as the Partner Organization in the Rl database.

A current club officer of record accesses the Rotary website at www.rotary.org. Then, click on
My Rotary link to get to the screen with the SIGN IN (or Register) buttons. Click SIGN IN (or
Register) button, and the following screen is displayed. If you do NOT have an account at
Rotary, then first use the CREATE ACCOUNT functions.
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SIGN-IN EMAIL * WHY CREATE AN ACCOUNT?

l; | ’ Signing in to My Rotary gives you a customized
Forgot email? (7 experience and easier access to tools and
information that are relevant to you.
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l ’ Anvone can create an account and sign in.
Existing Member Access users can re-register
Forgot password? with their current user ID. For tips on
& REMEMBER ME m “eg* <ter1'1g and using the site, see our website
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SIGN IN

CREATE ACCOUNT

If this is the first time you are logging into the Rl database, then you must register by clicking on
the CREATE ACCOUNT button. Then, Rl will send you an email within a few hours, so you can
log in. NOTE: If you have any problems logging into the Rl database, you must contact Rl for
assistance, as we have no capability to help you log into the Rl database.


http://www.rotary.org/

Once you are logged into RI, click on Manage, then Club Administration link. Once you are on
the Club Administration page. Scroll down to CLUB & MEMBER DATA then scroll down to
Update Club Data, Edit vendor partner organization.

ROTARY.ORG > MY ROTARY | Lin Kelly [} Club Finder  Location/Language Q
R t My Exchange Take manage The Rotary News Member
o a ry Rotary Ideas Action & Reference Foundation & Media Center

CLUB & DISTRICT ADMINISTRATION COMMUNITY MARKETPLACE BRAND CENTER PRODUCTS & SERVICES

Club Administration Official Rotary Apps Our Story Shop.rotary.org

District Administration gw.::wﬂ"eﬂ‘ Systems & Website Guidelines Licensed Vendors
oVl S
Contributions Logos Spedial Offers
Marketplace Resources

Reports Materials Rotary Global Rewards
Rotary Club Central Ads

Images & Video

Strengthening Rotary Resources

TRAVEL & EXPENSES

CLUB & MEMBER DATA

Update Member Data
Report membership changes within 30 days, or by 1 January or 1 July, to ensure your club invoice reflects
the latest information. Record new member sponsors so they receive recognition.

Add, edit, or remove members | Add, edit, remove club officers | Record a new member sponsor

Update Club Data
Provide club information for the Official Directory.

Update meeting details | Update mailing address and contact information |
Edit vendor partner organization

Select DACdb from the list in the dropdown box. Save your choice.
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End Date

Terminate DaCdb 27-Mar-2011

If you had previously selected another organization, then you must TERMINATE that selection
before you can choose DACdb as your new partner organization.

Partner Organization You must TERMINATE a previous selection, if one exists

Club Express 21-Mar-2011



That’s it. . . you have completed the first step of the RI DIRECT CONNECT processing for your
club. Now for STEP 2.

Step 2: Choose “RI Direct Connect” in the DACdb database.

A current club officer logs into DACdb database, then clicks on the My Club tab. Click on the
Edit Club link to update the interface method.

CLUBS RUEHRILEN" My DATA lgnite  Committees PMail Calendar NC NC2 DUES Reports Speakers Grants Blog District PAGES Club PAGES Files Forms ATTND AREA

ListALL Clubs Submit Attendance Where CLUBS Meet Member DIRectory ezStory ezBullein NewMember FORM DACdb QuickStart Poll Gallery Blog Verify PText Sponsors Ignite

»
beard W3 | = B

All Club members are listed under one of the three tabs below based on their MemberTypes or Terminated status.
Club Leaders can be added (or removed) to this display, by turning them on using the configure ICON at the top right and the "Show Club Officers" to Yes (or No).

Submit Attendance Edit PHF/SM Add New Member Edit Club

On the Information page (near the bottom of the page), click on the Rotary Interface drop
down selection and choose Rl “Direct Connect”. Then click on the Update button to complete.
your selection.
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Club Information

Club Options:

Notify on File Up]oad; No Y | Notify Club members when a document is added or updated
Map Display: On ¥ | Turn on/off MyClub map display
Rotary Interface: |RI"Direct Connect” v | RIDirect Connect Interface also requires corresponding setting in RI MAP,
Partner Interface: | DACdb ¥ | Integration Partner

District PMail OptOut: | Off ¥ | Level-9 setting -- Club level opt-out of District PMails

That’s it! Congratulations! You have now completed the 2 steps necessary to activate the
interface to update club and member changes entered into DACdb directly into the Rl database
(usually takes about 24 hours to activate at RI). You will now have the Rl Compare functions
available for your club.



